SECTI ON 4 - FEDERAL CATALOG SYSTEM PRI NCI PLES OF OPEJUTI ONS
AND GENERAL | NSTRUCTI ONS

SUBSECTI ON 40 - REFERENCES

The followi ng references are primarily applicable to policies cited in this
sec/tionz

a. DoD 4100. 38=M, DoD Provisioning and Gt her Preprocurement Screeni ng Manual,

b. DoD Inst ruction 5100. 63, Provisioning Relationships Between the Mil{ tax y
Departnents and Defense Agencles and Commodity Integrated Materiel Mnagers.

c* DoD Directive 4140.40, Basic objectives and Policies on Provisioning of
End Itens of Materiel.

SUBSECTI ON 41 ~ PURPOSE

The purpose of this section is to furnish policy/procedural guidance covering
the assignment of National Stock Mumbers (NSNs) and Permanent System Control Nunbers
(PSCNs), provisioning and ot her preprocurement Screening, and the processing of re=-
visions, transfers, changes, cancellatiors, and reinstatements of existing catal
dat a.

SUBSECTI ON 42 - SCCPE

The policy /instructions contained herein zpply to all participants in the
Federal Catal og System and are mandatery for the Department of Defer.se (DoD) including
the Mlitary Services, Defense Supply Agensy (DSA) , Defense Nuclear Agency (DNA), snd
National Security Agency (M.
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431,01 NSNS are assigned to itens of personal property in the DoD supply system
base/, on criteria in Section 1 of this nmanual (see paragraph 132.02).

431.02 PSCNS are assigned within the scope defined in Section 2, paragraph
231.07 of this manual.

431.03 Provisioning and O her Preprocurenent Screening

a. Purpose « Provisioning and other preprocurement screening is
prescribed for itenms being recommended or selected as support itenms which are
identifiable by reference nunbers, as defined in subparagraph 431.03¢c, and for
whi ch NSNS are unknown, wll be screened against the Central Catalog File to
ascertain whether NSNS have been previously assigned. For items whi ch have NSNS
associated with their identification, the Central Catalog File shall be screened
to validate these NSNS. Further, through reference nunber relationships existing
in the Central Catalog File, itens may frequently be associated with sisiler itens
whi ch may be satisfactory for use in lieu of the itenms being recommended or
consi dered for procurement. DoD conmponents will not routinely prepare and submt
provi si oni ng screening requests to DLSC, or arrange for :their preparation and
subm ssion by contractors, for itens not selected by Inventory Control Points
(ICPs) as support itenms or not being recomended by the contractor as support
items through the provisioning process. This restriction is not intended to deny
the use of the provisioning screening process for routine file update and vali-
dation by the ICPs.

b. Results. Wien this master file screening vrocess reveal s existing
NSNS, normal cataloging and related itementry control operati ons can be
elimnated or sinplified. A step in this process is to screen these NSNS agai nst
asset data as reported in accordance wth pop Directive 4140. 34, Departnent of
Def ense Personal Property Uilization Program  Tinis process Will reveal available
assets for potential materiel utilization purposes.

c. Reference Nunber. A Reference Number is any nunber, other than an
activity stock nunber, used to identify an item of production or, either by
itself or in conjunction with other reference nunbers, to identify an item of
supply. Reference nunbers include manufacturers’ part, draw ng, nodel, type,
source controlling or specification controlling nunbers, and the manufacturer’s
trade nanme, when the manufacturer identifies the item by trade nanme only; North
Atlantic Treaty Organization (NATO stock nunbers; specification or standard
nunbers; and specifications or standard part, drawi ng, or type nunbers.

d. Provisioning and O her Preprocurement Screening. DoD conponents
shal | assure that provisioning and other preprocurenent screening will be applied
to all items which are being recommended or considered for procurement, as herein
prescribed, to determne the availability of existing NSNS and additional DoD
| ogi stics information, including the availability of assets in the DoD supply
system
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(I.) Each DoD conponent will assure that its provisioning activities,
prior tn procurenent and catal ogi ng action:

(a) Prepare and submit provisioning screening requests directly
to the Defense Logistics Services Center (GLSC), or arrange for contractors to
make direct submissions to the DLSC of the uniform provisioning screening data
in accordance with DoD 4100 38-M The DoD Provisioning and O her Preprocurenent
Screening Manual.  The requirenents for the use of this manual and any suppl enen-
tary data needed by DoD conponents will be cited on DD Form 1423, Contractor
Data Requirenents List, for inclusion in all contracts where provisioning screening
data-are t0 be prepared by contractors.

(b) Submt, or arrange for the subm ssion of, all known
ref erence numbers and related NSNs, if available, for each itemfor validation,
except as noted in subparagraphs 431.03e (1) (a) and (b).

(c) Designate the provisioning activity or other DoD activity
and/or the contractor that are to receive the Federal Catalog data reveal ed from
provi si oni ng screening.

(d) Specify the tinme [imts within which screening nust be
acconplished to nmeet provisioning time schedul es.

(e) Review DLSC Provisioning Screening output to determ ne
suitability of the match condition revealed. The”match conditions specified
bel ow are defined in DoD 4100 38-M DoD Provisioning and Oher Preprocurenent
ScreeningManual .  |If the NSN matched reflects an Actual or Exact match, the NSN
may be used for the item of supply submitted. [If the kind of match indicated is
either a Probable, Possible or Partial match condition a thorough review of the
NSNS output will be required prior to selection of the NSN for the item of supply
submtted. \Wenever none of the NSNS are acceptable for use, the provisioning
activity wll justify the need for a new NSN by assigning a justification code to
the itens. The justification code will be included in the request for the
assignnent of a new NSN, or when preparing a Provisioning Supply Support Request

(SSR) in accordance with DoDD 4140.25, Integrated Materiel Management of Consum
able Itens, as inplenmented by DoD 4140.26-M Defense Integrated Mteriel Mnagenent
Manual for Consunable Itenms, Volume 1. The match conditions specified below are
defined in Dob 4100 38-M

(f) Take steps to elimnate procurenent through the use of
avai | abl e supply system assets in accordance with DoD Directives 4140. 40,
Provisioning of End |Itens of Material, and 4160.21, DoD Personal Property
Uilization and Disposal Program when screening reveals the availability of
such assets for existing NSNS, and the NSNS are validated by the provisioning
activity. This step will be taken immediately prior to initiating procurenent
action or preparation of Mlitary Interdepartnental Purchase Request (MIPR).
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(2) Each DoD conponent shall assure that its Inventory Control Points
(ICPs), prior to procurenent or catal oging actions for itens being recommended or
consi dered for procurenent other then during provisioning:

‘. (a) Prepere and submit screening requests directly te DLSC; and

(b) As applicable, performactions set forth im subparagraphs
431.03 d (1) (b), (c), (d), (e) and (f).

e. Exclusions.

(1) DoD Conponents will not routinely prepare and submt provisioning
screening requests to DLSC, or arrange for their preparation and subm ssion by
contractors, for items not selected by ICPs as support items or not being reconmmended
by the contractor as support itens through the provisioning process. This restriction
is not intended to deny the use of the provisioning screening process for routine file
update and validation by the ICPs.

(2) The follow ng {tems are excluded from the screening requirenents
stated herein:

(a) Items assigned manufacturers’ part nunbers, governnment specifi-
cations, and type nunbers which are not itemidentifying (i.e., nunbers that do not
i dentify specific items of production or itens of supply).

(b) Itens aassigned part nunbers by manufacturers who have not been
assigned Federal Supply Codes for HManufacturers (FSCMs) in Cat al ogi ng Handbooks H&4-1
and H4.3.

(3) These policies are not applicable *» those Foreign MIlitary Sales
cases in which the U S. CGovernnent acts solaiy as a purchasing agent for equipnent
types not comm to U S. Forces and not programsed for follow on support through the
U. S. logistics system Preprocurement screening for NSNs and available assets is
not required when it is known that U S Forces have not and will not purchase 1like
equi pment.  Preprocurement Screening may be acconplished, however, when the equipnent
bei ng procured is known to have support itenms comon te equi pnent used by U S. Forces.

431.04 Possible Duplicate Item of Supply Concepts,

An item of supply concept expressed by an existing Federal Item |dentification
(F11) shall be considered a poasible duplication of a proposed item identification or
anot her existing FII when (1) there is ancugh simlarity in characteristics data
and/ or (2) there is one or more common FSCM/item identifying reference number(s)/Refer~
ence Nunber Category Code (RNCC) and Reference Nunber Variation Code (RNVC), related to
each itemto indicate that the same item of production is involved. Such cases warrant
reference to the Primary Inventory Control Activity/Secondary Inventory Control
Activity (PICA/SICA) for verification of characteristics data and/or manufacturer’s
reference number to determne duplication. Reconciliation of such duta normally will
result In revision of one or both concepts to more clearly differentiate the itens or
In a proposal to cancel one of the item identifications either as actual duplicate or
as Invalid, or to be used in lieu of another itemidentification (Cancel-Use).
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431.05 Actual Duplication of I[tem of Suppl vy Concepts.

For the assignnent of an existing NSN to a proposed itemidentification aod
for the processing of cancellation actioms under the condition stated in paragraph
233, 06b (2), the actual duplication of itemof supply concepts is defined to include
and be linmted te’the fol |l owing situations:

a. The concepts expressed by item identifications which match i n character-
(gtics end for which there are no applicable reference nunbers.

b. The concepts expressed by itemidentifications which, regardless of
characteristic data, match in reference nunbers as foll ows:

(1) Match of Source Control references. Matching of other related
reference is not required.

(2) Match of references which on one itemidentification the nunber is
{dent if led as a Source Control reference and on the other an itemidentifying Design
(Control reference. Match of other related references is not required.

(3) Match of definitive U S. Governnment specification or standard
references. Matchofother related references is not required. Al so included under
this condition 48 the matchofdefinitive specification designator reference for
items conform ng to an uncoordi nated specification revision or anendnent. This is
signified by the application of Reference Number Variation Code “1" to the sane
specification designator reference on both Item identifications.

(4) Match of all itemidentifying design control references and the

otly unmat ched references are Secondary, |Informative, Specification Contral or NATO
Reproduced Item Reference Nunbers.

(5) Match of all itemidentifying references regardl ess of kind.

431. 06 Assi gnnent of Existing National Item Identification Nunber (NIIN) and NSN.

An existing NIIN or NSMN shall be assigned to a proposed new Itemidentifica-
tion only In the event of actual duplication.

431. 07 Assignnent of New NIIN and NSN.

A new NIIN, and consequently a new NSN, shall be assigned by the DLSC or
participating National Codification Bureau (NCB) to every subnitted processable
proposed new item identification that is not an actual duplicate or a possible
duplicate of an existing FII, except where a PSCN is requested and al | owed. (This
Is only effected after the actions stated In subparagraphs 132.05 and/or 132.06 have
been taken, )
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431.98 Retention of Existing N IN and NSN

When a FII is changed, the NIIN shall be retained. (The entire NSN will
be retained, unless the Federal Supply dassification Cass Code (FSC) nunber is
changed in the process.)

431. 09 Permanent System Control Nunbers (PSCNs)

a. The assignnent of Standardization PSCNs shall be restricted to the
Type 1 nethod of itemidentification.

b. A NSN shall not be cancelled (Cancel -Duplicate, Cancel-Use) in favor
of a PSCN

431.10 Use of Reference Nunbers and/or Differentiating Characteristics to Reveal
Item of Supply Concept Relationships

Ref erence nunbers and/or differentiating characteristics for FIIs shall
be used for revealing item of supply concept duplications, simlarities, and
ot her relationships.

431.11 Col |l aboration/ Coordi nati on

a. The followi ng conditions shall be collaborated:

(1) A proposed change to the characteristic data which will result *
in a change in the itemof supply concept. However, ii’ the change has been
previously coordinated with all data collaborators and the responsible activity,
such as the Engineering Support Activity or the Preparing Activity, it need not
be recoordinated.

(2) A1l cancel l ati on actions =xcept "actual dupnlicate" (see
paragraph 431.05 for the definition of actual duplication of itemof supply
concept).

NOTE 1: Al cancellation actions that result in a change in the Pl CA*
and/or SICA shall be collaborated with all data col | aborators.

NOTE 2: For cancel - use, and cancel - invalid when a NATO foreign *
country is recorded on the item the activity proposing the cancellation shal
col l aborate with DLSC, who will collaborate with the applicable country. This
col  aboration will be acconplished by DLSC subsequent to submittal of the
proposed cancel | ation action.

(3) FSC changes which result in a change in the Pl CA and/or SICA. *
In addition to coll aboration with recorded users, collaboration will also be
acconpl i shed with the gaining WMV or CIMM.

(4) The follow ng reference nunber actions (additions, deletions or *
changes):
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(a) RNCC 3 (design control ref erence) except for addition

of a new RNCC 3 reference nunber as a result of a coordinated procurenent action,

*

I.e., it has been coordinated with the data collaborators and the responsible
Engi neering Support Activity. RNCC - 3 references may al so be changed without
coordination if the change is as a result of the manufacturer changing his part
nunbering system

(b) RNCC 1 (source control reference) or RNCC 2 (definitive
CGovernnment specification or standard designator reference).

(5) Changes to the type of itemidentification except for those
transfers specifically exempted in paragraph 431.11b(5).

b. Collaboration is not required for the follow ng:

(1) Wien the revision, consolidation, or cancellation and repl ace-
ment of a coordinated specification orstandard FIIG revi sion has been concurred
in by all interested activities, a FIl may be revised without collaboration
provided (1) only the reply to the specification/standard requirenent is changed,
and (2) no change is nade to the item of supply concept of the affected NSNS in
the reference nunber portion of the cataloging record when the reference nunber
Is itemidentifying.

(2) When the action results froman item reduction study. (Only

t hose catal oging actions that have been documented and coordinated within the

study, i.e., coordinated cancellations because of invalid reference data, cance
invalid cancel -duplicate actions, and coordinated reference data deletions,
additions or changes.)

(3) When the manufacturer changes his part nunbering system

(4) Wen the manufacturer(s) is no longer in business or no |onger
manuf actures the item reference nunbers may be recoded to RNCC-5/RNVC-9 wit hout
col | aboration. However, the last reference nunber on file may not be changed.

(5 A Type 2 itemidentification is being transferred to a Type 1,
la, 4 or 4a itemidentification; a Type 4 item identification is being
transferred to a Type 1 itemidentification; a Type 4a itemidentification is

being transferred to a Type la itemidentification;, or a Type 4b item identifica-

tion is being transferred to a Type |b itemidentification
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/ (6) FSC changes that do not result in a change in the PICA and/or *
SICA. '

(7) If an obvious error (such as the itemidentification does not *
agree with the technical documentation) is being corrected or if the change has

previously been coordinated with all data collaborators and the responsible
activity such as the Engineering Support Activity.

(8) Addition of a new RNCC-3 reference number need not be *
collaborated if it meets the criteria specified in paragraph 431.11(4)(a).

(9) Cancel .-duplicate actions for an actual dupiicate item of supply *
need not be collaborated if it does not involve a change in the PICA and/ or SICA.

C. General Rules on Coll aboration: *

(1) Indication of collaboration does not have to be furnish:d DLSC
unl ess specifically indicated in the DIDS Procedures Manual. However, activities
are required to produce evidence of collaboration upon request, and will *
retain such evidence for a period of one year.

(2) An activity forwarding a proposal for collaboration shall forward
docunentation when it is known that the data is not available at the collaborating
activity.

(3) A collaborating activity shall request additional datz when
avail able data is not adequate.

(4) The follow ng docunents do not have to be forwarded as part of
the data package in a collaboration proposal:

(a) Federal Specification: and Standards.

(b) Mlitary Specifications and Standards.

(¢) Documents containing copyright or reproduction restrictions.
(d) Documents available at the collaborating activity.

(e) Docunents under the design control of an activity within
the sane Service as the collaborating activity.

(f) Items in comrercial catal ogs.

{(5) QOher than the exceptions noted in subparagraph (4) above, the
col l aborating activity shall forward in a single package all of the data which
the receiving activity does not have and is necessary to review the proposal. If
this cannot be effected by DCS AUTODI N then the proposal shall be mail ed.

(6) If possible, activities shall reply to collaboration requests
prior to the maximum timeframes set forth in paragraph 431.11£(2). A statenent *
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of concurrence, nonconcurrence, or no interest shall be returned to the
proposing activity. |f the proposing activity does not receive a response
within the allotted tinefranes, a reply of no interest shall be assuned. |f
the proposal causes a MOE Rule add, change or delete, a reply within the tine

franes is mandatory in accordance with paragraphs 531.09b, 531.12¢(1) and
531.12¢(2).
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Determ nation of Activity Responsible for Effecting Collaboration

(1) Activities designated as single submtters Category A and B, see
Appendi x A to this manual, shall collaborate changes to items for which they are
responsi bl e regardl ess of whether the responsibility is nade on a Cass or on a

by item basis. Qtherwise, activities designated as authorized sutmitters in
accordance with DoD 4100 39-M DIDS Procedures Mnual, shall collaborate changes.

(2) Gvil Agency Proposals - The GSA shall submit all civil agency
proposals directly to DLSC, other than those originated by FAA or the Coast Cuard.
The FAA and the Coast @uard shall s-bmit proposals directly to DLSC, except when
recei ving supply support froman Integrated Mterial Mnager, subsequent to
necessary col |l aboration.

e. Communi cations Media. The activity responsible for effecting the
col | aboration may use either mail or the Defense Communications Svstem Automatic
Digital Network (DCS AUTCDIN).

f.  Collaboration Tinefranes:

(1) Activities responsible for effecting collaboration shall forward
col | aboration requests to receiving activities within 15 workdays after receipt
fromthe originating activity.

(2) Responses to proposals that are collaborated shall te aturned
wthin 60 days after date of initiation of the proposal except when DLSC-FD i s
required to collaborate with NATO or other foreign countries. Response hy
DLSC-FD wil|l be within 90 days after the date of initiation.

(3) Upon concurrence by all interested activities the coll aborating
activity shall forward the catal oging request to DLSC within 20 workdays.

g. Nonconcurrence in Proposed Revision or Change as a Result of
Col | abor at i on.

(1) When an activity collaborating a proposal to revise or otherw se
change existing catalog data is unable to conplete such revisions or change as a
result of another collaborating activity's{s') nonconcurrence with justification
or other prohibitive devel opnments subsequent to collaboration, it shall be the
responsibility of the initiating collaborating activity to advise the collabor-
ating activities originally contacted that the proposed action will not be
acconplished and to provide a brief explanation

(2) Wien an activity collaborating a proposal to revise or otherw se
change existing catalog data is unable to reconcile differences wth nonconcur-
ring collaborating activities and desires to submt the proposal to DLSC for
resolution, the initiating collaborating activity shall submt to DLSC a copy of
the collaboration letter and all replies thereto. It shall be the responsibility
of DLSC to provide a brief explanation to the coIIabor$$inq)acrivities or i inalu¥
contacted by the initiating collaborating activity i¢ tn.Proposal i's disapprov
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by DLSC or DLSC cannot reconcile the action.

h. Emergency Collaboration. |f the aection being collaborated is
delaying procurenent or otherw se has a detrinental effect on supply support,

col  aboration may be affected by telephone or electrical nessage. This shall
only be acconplished when the collaboration does not require subm ssion of
technical data and/or the data collaborators can be provided the applicable
information by tel ephone or nessage.

431.12 Assignnment of Interim Stock Nunbers

In the went the DLSC is unable to process catal oging actions during a
decl ared energency, the DLSC is to notify each catal oging activity participating
in the Federal Catalog System of this condition. Upon receipt of this notifica-
tion, the procedure for interim stock nunber assignnment contained in the DIDS
Procedures Manual (DoD 4100 39-M shall be utilized,
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